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IN THE ERIC LOOP

Monthly updates for ERIC users.

Hello Employerss TIPS AND TRICKS:

Hello from the Montana Public Employee Retirement @ \
Administration (MPERA). This newsletter and those =
that will follow are intended to fill you in on the @
ongoing updates to ERIC, as well as to share some R

news about our agency and some tips and tricks to PERS Employer Contribution Rate Increase Is
help you report payroll more efficiently.

Coming July 1st!
The PERS employer contribution rate increases by 0.1%
| | on July 1, 2020. The increased employer contributions
MPER must be submitted on the first paydate in July, even if the
PERS - MPORS + HPORS - GWPORS hours were worked in June. This additional employer
SRS FURS JRS =+ 457(b)

contribution rate increases will continue through fiscal year
2024,




Changes Coming To ERIC In June

Making And Submitting a Payment

1. After the invoice is created on the Employer Reporting Summary Screen,
click on the new Make Payment Button which is now displayed at the
top of the same screen.

2. Select the payment method, the Bank Account No. Account Type, and
invoice(s) to be paid by clicking the white box to the right of the invoice

under Included in Remittance, which is displayed in the lower panel.

3. Click Save. This will populate today’s date. If you wish to move the funds
on a future date, you can edit the payment date then save again.

4. At this time the status of the payment is valid but has not been submitted.
5. Click Submit at the top.

6. NEW! You now authorize payment of funds by clicking OK on the
Pop-Up.

7. Verify the status of the payment is Submitted. This confirms that the
funds will move on the selected day if submission occurs before 4:00
p.m. or the next business day if the submission occurs after 4:00 p.m.
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Then drag/drop file h‘ere (or click to upload).
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Tips and Tricks

= Uploading folders is not supported.
= Only 10 files can be uploaded at a time. If mare than 10 files need to be uploaded, upload them as a zip file.
= Any file that exceeds 2GB within a zip file may experience virus scanning issues.

Continue button. o
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Tracking Optional* Employees’ Hours

You can view an optional employee's hours by using ERIC's Limitation
Maintenance screen. The link to the screen is located on the left menu
under Organization Information. 4
For the Limitation type, select OME (o
Limitation from the drop-down menu
identify your optional employees
current number of hours worke
® Payroll Header The hourly limit starts July 1st
® Payroll Detai each year.

8 Upload File

If the optional employee's hours
hours of their limit, you will also ge
message displayed in their payrc

8 Processed Files

B Processed Records

@ 457 SDA File payroll report.
@ Covered Payroll Reporting b If the optional employee ex
® Covered Payroll Reporting br you will receive an error on YbUr payro |
message that membership and contributions a
® Invoice Receivable mandatory for that employee.

8 Cradit Memo

@ Service Credit Purchase Limitation Maintenance

8 Adjustment Summary )
[ Record displayed ]

8 Payment Criteria
Organization Information Limitation Type : | OME Limitation SSN :
Limit % From : @ Limit % To : [0

B Messages
4
8 Insurance

8 Organization '

8 Limitation Maintenance

*Optional in this instance refers to an employee who w
part-time position covered by PERS, but did not choost
participate.
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Choosing the correct job classification to
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QUESTIONS? |-
Contact MPERA Support at:

844-304-5452 S
406-444-3994
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