
Correcting Enrollment Detail Records 
If you need to correct enrollment details about an employee, you can still accomplish this if 
the record is not in a POSTED status.  

ERIC displays the Enrollment Maintenance screen. 

2. 

4. warnings Update any information and/or address any 
and errors in the Errors panel. 

5. Click the SAVE button. 

Navigate to the Employer Reporting section and click on the Enrollment Detail link. 1. 

Search for existing Employer Detail Record by entering the information then 

click Search. 

3. 
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