Adding a New Insurance Rate

1. Sign into ERIC at https://eric.mt.gov/PERISESS/Account/wfmLoginE

2. From the left side menu bar, choose “Organization”
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3. In the “Employer Maintenance” screen choose the tab under “Other Details” titled “Insurance” and click on the
“Insurance Org ID” number
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4. On the “Organization Insurance Maintenance” screen, under “Insurance Plans” click on “New”
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5. On the “Organization Insurance Plan Maintenance” screen enter the “Plan Effective Date” and click Save. Do not
enter a “Plan End Date”. A description is not required. Once you have hit save, under the “Plan Rates” section, you will
choose “Add Rate”. Enter the “Rate Effective Date” and “Plan Rate” and hit Save. The Plan Effective Rate and Rate
Effective Date must be the current date or a future date. If everything is entered correctly, the status should be

Approved.

NOTE: When creating a new account, the plan effective date and rate effective date will be the same. If they are not, it

will show in a review status instead of an approved status
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