Changing an Existing Insurance Rate

1. Sign into ERIC at https://eric.mt.gov/PERISESS/Account/wfmLoginE

2. From the left side menu bar, choose “Organization”
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3. In the “Employer Maintenance” screen choose the tab under “Other Details” titled “Insurance” and click on the
“Insurance Org ID” number
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4. On the “Organization Insurance Maintenance” screen, under “Insurance Plans” click on the “Plan ID” of the rate you

want to change
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5. This will bring you to the “Organization Insurance Plan Maintenance” screen. Under “Plan Rates” choose “Add Rate”.
This will add another row. Enter the “Rate Effective Date” and “Plan Rate”, then click Save. The Rate Effective Date

must be the current date or a future date.
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6. From the left side menu bar, choose “Insurance”, this will take you to the Insurance Maintenance screen. The rate

you changed should change any active retirees on the Plan ID into a Pending Batch status and update the rate to the
new amount.
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